
CONFIDENTIAL

Post applied for 

Post reference       Applicant reference

PART 1 - PERSONAL DETAILS

      (H.R. use)

First Names 

Surname        Title

Address 

Telephone (if any)                  (home)            (work) 

May we telephone you at work?          (yes/no) 

National Insurance Number 

Are there any restrictions on you taking up employment in the UK?  Yes/No 

If currently employed, how much notice are you required to give?  (Weeks)

Where did you see this post advertised? 

(H.R. use)



PART 2 - WORK EXPERIENCE - This includes paid and voluntary work 

Please give details of your present or most recent employment. 

Previous employment - 1 

From  Job title Name & address of employer 

To  Salary 

Main duties and responsibilities 

Reasons for leaving/seeking new employment 

£                       per 

From  Job title Name & address of employer 

To  Salary 

Main duties and responsibilities 

Reasons for leaving 

£                       per 



PART 2  - CONTINUED - WORK EXPERIENCE 

Previous employment - 2

From  Job title Name & address of employer 

To  Salary 

Main duties and responsibilities 

Reason for leaving 

£      per 

Please give details of any paid and voluntary work experience NOT listed above over the 
last ten years. If you feel that you have relevant experience earlier than ten years you 
may wish to list it here.   Use additional pages if more space is required. 

Job title and brief 
outline of duties 

Employer’s name & address From/To Reason for 
leaving 



PART 3 - EDUCATION
General Education

Further Education and Professional Qualifications 

Qualifications currently being studied for

If you have undertaken any kind of training to improve your employment prospects, please 
give details if you think they may be relevant to this application. 

School               Qualification Gained         Grade Year Obtained

Details including Colleges/Universities            Year Obtained

Exam date(s) 



PART 4 - JOB SUITABILITY 

Please use this part of the application form to describe how you meet the criteria for the 
job that are set out in the person specification. 
Make sure that you include all relevant skills and knowledge - this may have been gained 
from your current or previous jobs, from voluntary work or from working in the home or in 
the community. 
Give specific examples wherever possible.  Consider all the relevant skills and knowledge 
you have and make sure you tell us about it. If necessary you may use additional pages up 
to a maximum of 4 sides of A4. 



PART 5 

EQUAL OPPORTUNITIES APPLICANT MONITORING FORM  CONFIDENTIAL 

We are committed to being an Equal Opportunities employer and ask that you complete this form if you are applying 
for a position at Green Templeton College.    

We wish to ensure that all applicants are treated fairly and appointed solely on their suitability for the post irrespective 
of race, gender, age, disability, caring responsibilities, sexual orientation, marital / civil partnership status, religion / 
belief or nationality. This data helps us measure how effective we have been in communicating with and attracting a 
diverse range of people to work with. 

We are sensitive to the fact that some people would rather not complete diversity forms - either because they fear the 
information will be misused, or because they consider some of the questions to be highly personal. We would like to 
put your mind at rest. We can assure you that the information being given is kept separately from the information used 
in recruitment decisions. The information will not be used to influence recruitment decisions. All information is strictly 
confidential, PURELY for statistical purposes and to ensure that policies are being applied fairly; it will only be shared 
with a restricted number of authorised personnel. The reference at the top of the page identifies the post and date of 
advertisement, so that we know the year and month in which the data was collected, which assists with analysis. 

We will not discriminate against individuals who decide not to complete the form. However, we ask that as many 
people as possible agree to help us measure diversity – because it matters to us. 

Please answer the questions by completing or ticking the appropriate box.

Sex Male: Female:

 Age

Under 18    18-25     26-30     31-35     36-40     41-45    46-50    51-55   56-60 

61-65   66-70 71 +  Prefer not to say 

Marriage and Civil Partnership 

1. Are you married?  Yes  No  Prefer not to say 

2. Are you in a civil partnership?  Yes  No  Prefer not to say 

Disability 

3. 

Do you have a disability or long term medical condition?  

i.e. a physical or mental impairment, and the impairment has a substantial and long-term adverse effect on your ability to carry out 
normal day-to-day activities.

  Yes, please complete Q4.  No known disability   Prefer not to say 

4.  Please tick one or more boxes: The definitions of disability are those of the Higher Education Statistic Agency

4.1: Two or more impairments and/or disabling medical conditions 4.6:  A mental health condition, such as depression, 
schizophrenia or anxiety disorder 

4.2: A specific learning difficulty such as dyslexia, dyspraxia or 

AD(H)D 

4.7:  A physical impairment or mobility issues, such as difficulty 

using arms or using a wheelchair or crutches 

4.3: General learning disability (such as Down’s syndrome) 4.8:  Deaf or serious hearing impairment 

4.4: A social/communication impairment such as Asperger’s 

syndrome/other autistic spectrum disorder 

4.9:  Blind or a serious visual impairment uncorrected by 

glasses 

4.5: A long standing illness or health condition such as cancer, HIV, 

diabetes, chronic heart disease, or epilepsy 

4.10:  A disability, impairment or medical condition not listed 

above.  Please state: ……………………………………… 

                                                                                                                        4.11: Prefer not to say 

Reference: G T C



Ethnic Origin 

5. Please describe your ethnic origin: (please tick one box only)

The ethnic origin definitions are those of the Higher Education Statistic Agency.

White Black or Black British Asian or Asian British 

5.1:  White 5.3: Black or Black British -Caribbean 5.6: Asian or Asian British - Indian 

5.4: Black or Black British - African 5.7: Asian or Asian British - Pakistani 

Gypsy or Traveller 5.5:  Other Black Background 5.8: Asian or Asian British-Bangladeshi 

5.2:  Gypsy or Irish Traveller please specify:……………………….. 5.9:  Chinese 

5.10:  Other Asian Background 

please specify:……………………

Arab Mixed Other Ethnic Group 

5.11
:

Arab 5.12: White and Black Caribbean 5.16: Any other

5.13: White and Black African please specify ………………………

5.14: White and Asian

5.15: Other Mixed Background 5.17: Prefer not to say

please specify:…………………

Gender Reassignment 

6.       Is your gender identity the same as the gender you were assigned at birth? 

61:  Yes 6.2:  No 6.3:  Prefer not to say 

Sexual Orientation 

7.       What is your sexual orientation? 

7.1:  Bisexual 7.2:  Gay man 7.3:  Gay woman / lesbian 

7.4:  Heterosexual 7.5:  Other 7.6:  Prefer not to say 

 Please specify: 
…………………………………………………

Religion  or belief (including lack of belief) 

8. What is your religion?  

8.1:  Atheism 8.6:  Jainism 8.11:  No religion 

8.2:  Buddhism 8.7:  Judaism 8.12:  Prefer not to say 

8.3:  Christianity 8.8:  Sikhism 

8.4:  Hinduism 8.9:  Spiritualism 

8.5: Islam 8.10:  Any other religion or belief 

 please specify ……………………… 

Carer 

9.      Would you describe yourself as having caring responsibilities, i.e. someone who has a commitment to care for a child or relative? 

9.1:  Yes 9.2:  No 9.3:  Prefer not to say 



PART 6 - CRIMINAL OFFENCES 

PART 7 - DISABILITY 

Are you disabled as defined by the Disability Discrimination Act.              YES/NO
   (Delete as appropriate)

PART 8 - REFERENCES 
Please give names and addresses of two referees to whom we may apply for reference. One should be your 
current employer and where applicable the second referee should also have been your employer.  These 
referees must be able to comment on your ability to meet the demands of the job for which you are applying.

PART 9 - DECLARATION 

Reference 1 (current or last employer)           Reference 2

 Their Occupation         Their Occupation 

May we take up references before interview? Reference 1      Reference 2     

Tel No: 
E-mail: 

Tel No: 
E-mail: 

Are you related to any staff member or Fellow of Green Templeton College? YES/NO 
(Delete as appropriate)
If yes, please give details 

I declare that to the best of my knowledge the information provided on this form is true and 
complete. I understand that any wilful mis-statement or omission may render an offer of 
employment invalid and lead to the termination of employment. 

I agree that Green Templeton College reserves the right to require me to undergo a medical 
examination.  

Signed Date 

Have you ever been convicted of a criminal offence? YES/NO
(Declaration subject to the provisions of the Rehabilitation of Offenders Act 1974) (Delete as appropriate)             

 If yes, please explain overleaf 


